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University Housing Posting Guidelines

Requests & Approvals
Flyers may be posted to University Housing’s Residence Halls only if they comply with the following provisions:
· Registered Student Organizations (RSOs) and University Departments may request to post information about programs, events, or services in residence halls.
· RSOs as well as candidates running for Associated Students of Madison (ASM) and for local, state, and national public office may request to post campaign flyers to the residence hall bulletin boards identified below that identify a candidate.
· The name and contact information of the individual or entity who submitted the posting must be clearly visible and legible on all posters.
· Postings need to advertise a program, event, service, or, in the event of a campaign flyer, the candidate for public office.
·  Advertisements which openly endorse a particular commercial interest or product are prohibited unless from a contracted Housing partner or arranged through Wisconsin Campus Marketing as an official sponsorship.
· Other than candidates for upcoming elections, individuals, groups, or entities agencies, which are not part of or affiliated with the university are not permitted to post in the residence halls.
· [bookmark: _Int_aKjEsKA5]In order to maximize posting space, flyer size preference is 8.5” x 11”. 
· A copy of the flyer must be submitted to Desk Services via email for approval—deskservices@housing.wisc.edu at least 14 calendar days before the scheduled date of the event (if applicable).  Approval is dependent on compliance with these guidelines.
· Approved materials must be received at front desks in the buildings in which they are to be distributed at least ten calendar days before scheduled date of the event. If flyers are not received 10 calendar days before the scheduled date of the event, they will not be posted. 

If APPROVED, Desk Services will contact you to provide the quantities needed for each location. Flyers can be dropped off at the front desk location below, flyers more than the below numbers will not be posted in their respective halls:

	Hall(s)
	Address
	Quantity

	Smith Hall
	Smith Hall Desk, 35 N. Park St
	1

	Ogg & Merit Halls
	Ogg Hall Desk, 835 W. Dayton St
	2

	Sellery Hall
	Sellery Hall Desk, 821 W. Johnson St
	1

	Witte Hall
	Witte Hall Desk, 615 W. Johnson St
	1

	Chadbourne & Barnard Halls
	Chadbourne Hall Desk, 420 N. Park St
	2

	Waters Hall
	Waters Hall Desk, 1200 Observatory Drive
	1

	Tripp, Adams, & Slichter Halls
	Carson Gulley Information Desk, 1515 Tripp Circle
	20

	Cole, Sullivan, Leopold, Kronshage, Humphrey, and Jorns 
	Frank Holt Information Desk, 1650 Kronshage Drive
	27

	Dejope, Phillips, and Bradley Halls
	DeJope Hall Desk, 640 Elm Drive
	15



									          Total: 70

Any posters found that have not gone through the approval process will be taken down. 

Contact Desk Services at deskservices@housing.wisc.edu with any questions.
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